
Rowin Jay B. Orillo
PHONE NO. : 09764329433/09388847168
Email : orionandrios0211@gmail.com
            : rowinjayorillo0211@gmail.com
Address : Sitio Los Pigados, Centrala,
Surallah, south Cotabato 9512, Philippines

I am excited to bring a winning combination of Tax
Preparation, Negotiation, Teamwork, Adaptability, and
Communication to your esteemed team. With a
Bachelor of Science in Accountancy earned in 2023, I
am proficient in Time Management and skilled in
Microsoft Dynamics GP and Excel. My passion for
excellence and keen expertise position me to drive
success within your organization.

Bachelor of Science In Accountancy Holy Child
Central Colleges, Inc.
2023

EDUCATION

SKILLS

Negotiation
Teamwork
Adaptability
Microsoft Excel
Communication
Time Management
Microsoft Word

HOBBIES

Hiking, Travel, Watching Anime, Playing
Online Games, Discover New Places

PERSONAL DETAILS

Nationality : Filipino
Birthdate : January 22, 1999
Birth Place : Sitio Los Pigados, Centrala, Surallah
Marital Status : Single

WORK EXPERIENCE

Cabino Accounting Services
May 2022 - Jul 2023
Surallah

Assisted in preparing quarterly tax reports to
guarantee adherence to regulations and precision.
Generated comprehensive financial reports.
Ensured compliance with tax regulations.
Handled registration with BIR, LGU, and DTI.
Addressed an open case with BIR.
Ran errands to collect clients' tax payments and
their books of accounts.
Gathered necessary information from clients.
Managed the process for Authority to Print
(ATP).
Handled the process for opening bank accounts.

Service Crew
Chowking Gensan
Jul 2018 - Feb 2019

Effectively handled a large number of transactions
Enhanced team efficiency
Provided outstanding service in fast-paced
environments
Guaranteed timely and accurate order processing
Raised customer satisfaction ratings

Cannery Work, Dole Phil.
Dole Philippines
Nov 2016 - Jul 2018

Enhanced quality control systems, reducing
defects
Implemented safety protocols, resulting in zero
workplace accidents
Developed employee incentive programs, morale
at an all-time high
Managed high-volume production lines with
consistent results
- Optimized staff training, boosting productivity 



Sale's Man (Outdoor & Indoor)
JH2 Merchandising 
January 18, 2016 - Nov 01, 2016

Monthly Water Sampling every Water Refilling
Station.
Conduct inspection Food Establishment.
Quarterly Water Sampling every Brgy. Water
System.
Operation Clean Up Drive per Sitio's and Purok's.
Conduct and Investigate Dengue Victim.
Monthly Report at Municipal Health Center.
Profiling

Barangay Sanitary Inspector
January 2019 - March 2024

Inventory Clerk 
Cashiering 
Cash Balancing 
Making Rules and Regulations 
WareHouse Incharge 
Payroll 
Purchasing 
Customer Service 

Joven Fernandez Cabino, CPA, CTT
Owner of Cabino Accounting Services
Centrala, Surallah, South Cotabato
0945-772-3413

Roy Victor F. Sumugat, CPA, Program
HeadAccountancy DEPT.
Holy Child Central Colleges Inc.
Surallah South Cotabato
0917-700-2539

Bemboy Dela Cruz
Operation Manager of LightHouse BPO
General Santos City
0963-946-8676

Oscar Bubongan
Former Brgy. Captain of
Brgy. Centrala Surallah So. Cot.
0965-114-8164

Charlyn Mae S. Lacson
Hiring Manager Of Homedesign 
0946-869-2487

Municipal Health Office of Surallah
BSI Employer
0949-127-8799

References

Government Compliance
Home Design 
Nov 2024 - Nov 2025

BIR Filling
Cash Balancing Report 
Philgeps preparation 
Preparation for Tax Declaration 
Preparation for Tax Computation 
Adjustment For Tax 
Bookkeeper 
ETC.

Account Officer (Microfinance)
Cooperative Bank Of Cotabato 
January 2024  - May 2024

Cash Count
CIBI
Cash Flow
Manage 8 Center with the minimum 15
Members per Center
Survey
Handle Individual Loan Accounts
Loan Collection 
Travel 
Data Collection 
Manage Past due 
Manage 50 Individuals Loan and Collection 
Etc.
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