Rowin Jay B. Orillo

PHONE NO.: 09764329433/09388847168

Email : orionandriosO211@gmail.com h
— :rowinjayorillo0211@gmail.

Address: Sitio Los Pigados, Centrala,
Surallah, south Cotabato 9512, Philippines

« I am excited to bring a winning combination of Tax
Preparation, Negotiation, Teamwork, Adaptability, and
Communication to your esteemed team. With a
Bachelor of Science in Accountancy earned in 2023, I
am proficient in Time Management and skilled in
Microsoft Dynamics GP and Excel. My passion for
excellence and keen expertise position me to drive

success within your organization.

PERSONAL DETAILS

Nationality : Filipino

Birthdate : January 22, 1999

Birth Place : Sitio Los Pigados, Centrala, Surallah
Marital Status : Single

EDUCATION

Bachelor of Science In Accountancy Holy Child
Central Colleges, Inc.
2023

SKILLS

Negotiation
Teamwork
Adaptability
Microsoft Excel
Communication

Time Management

;_Microsoft Word

Hiking, Travel, Watching Anime,

Online Games, Discover New Places

Tl

WORK EXPERIENCE

Cabino Accounting Services
May 2022 —Jul 2023

Surallah

e Assisted in preparing quarterly tax reports to
guarantee adherence to regulations and precision.

 Generated comprehensive financial reports.

e Ensured compliance with tax regulations.

 Handled registration with BIR, LGU, and DTL

* Addressed an open case with BIR.

e Ran errands to collect clients' tax payments and
their books of accounts.

* Gathered necessary information from clients.

e Managed the process for Authority to Print
(ATP).

 Handled the process for opening bank accounts.

Service Crew
Chowking Gensan
Jul 2018 - Feb 2019

* Effectively handled a large number of transactions

 Enhanced team efficiency

e Provided outstanding service in fast-paced
environments

* Guaranteed timely and accurate order processing

¢ Raised customer satisfaction ratings

Cannery Work, Dole Phil.
Dole Philippines
Nov 2016 —jul 2018
e Enhanced quality control systems, reducing

defects
e Implemented safety protocols, resulting in zero

workplace accidents

 Developed employee incentive programs, morale
at an all-time high

e Managed high-volume production lines with
consistent results

e - Optimized staff training, boosting productivity
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Account Officer (Microfinance)

Sale's Man (Outdoor & Indoor)

JH2 Merchandising P

January 18, 2016 - Nov 01, 2016

Inventory Clerk

Cashiering

Cash Balancing

Making Rules and Regulations
WareHouse Incharge

Payroll

Purchasing

Customer Service

Barangay Sanitary Inspector
January 2019 - March 2024

Monthly Water Sampling every Water Refilling

Station.

Conduct inspection Food Establishment.
Quarterly Water Sampling every Brgy. Water
System.

Operation Clean Up Drive per Sitio's and Purok's.
Conduct and Investigate Dengue Victim.
Monthly Report at Municipal Health Center.
Profiling

Government Compliance

Home Design
Nov 2024 - Nov 2025

BIR Filling

Cash Balancing Report

Philgeps preparation

Preparation for Tax Declaration
Preparation for Tax Computation
Adjustment For Tax

Bookkeeper

ETC.

Cooperative Bank Of Cotabato
January 2024 - May 2024

Cash Count

CIBI

Cash Flow

Manage 8 Center with the minimum 15
Members per Center

Survey

Handle Individual Loan Accounts

Loan Collection

Travel

Data Collection

Manage Past due

Manage 50 Individuals Loan and Collection
Etc.

References

Joven Fernandez Cabino, CPA, CTT
Owner of Cabino Accounting Services
Centrala, Surallah, South Cotabato
0945-772-3413

Roy Victor F. Sumugat, CPA, Program
HeadAccountancy DEPT.

Holy Child Central Colleges Inc.

Surallah South Cotabato

0917-700-2539

Bemboy Dela Cruz

Operation Manager of LightHouse BPO
General Santos City

0963-946-8676

Oscar Bubongan

Former Brgy. Captain of

Brgy. Centrala Surallah So. Cot.
0965-114-8164

Charlyn Mae S. Lacson
Hiring Manager Of Homedesign
0946-869-2487

Municipal Health Office of Surallah
BSI Employer
0949-127-8799
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ROWIN JAY B. ORILLO

N acknowleagment of the invaluable service rengered 1o the

mparting leodership contribution to the growth ond developrment of the students and the SChool
Given this 3lst day of August 2023 during the DANGAL ANG PAGKILALA AT PAGPAPARANGAL 2023 at
the Surallah Gymnasium, Suralioh, South Cotobal
| .r.._. a
MARK LAU . MALT, CHRA VANESSA ..,Fm_,m_ L ANTIQUIN
Director gfStudent Aflars and Services _wmn:__ﬁ._ Vicd Préssdent
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Campus Ministry and Multi-Faith Services
HOLY CHILD CENTRAL COLLEGES, INC.
Suralkah, South Colonato

CERTIFICATE

OF PARTICIPATION

15 PRESEMTED TC

far .3|:1||,-|_"--,' p._llh-:'.:ri.dlng in the Retreal 2023 for ge :.'.du.'ltll'l!.| students,
hield at OND Missien Center, General Santos Cily

Given this 15t day of August 2023

JOHN L

Coordinator, Cam

R. FRAC, CHRA

= FAbnstry and WMults- Faith Serdces

MARK LAURENCE J. FANO, LPT, MALT, CHRA
Director, Student Affairs and Services-Corporate
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ROWIN JAY B. ORILLO
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Repablic of the Philippines
Desartment of Finamnce
BUREAL OF INTERMAL REVENUE
OFFICE OF THE REVENUE DISTRICT GFFICER
Reverue Destrict Mo, 111
Koronadal City

CERTIFICATE OF APPEARANCE

This is ta cartify et the olficiallemplyes named below appeaned in this office on the date’s
indicated and for the purpose hereunder stated

& ME r i ; 1::{‘:5.,_"|n ‘Iﬂ"'.r" ‘t' —
PLACE OF ASSIGNMENT _éﬂ*?_fl.-! Sl Dloor

INCLLSTVE DATE/S i Marsh  dre, Sgzs

PURPOSE _ Sempnar fee  TAMP PRUFIUS g OTHE Tl uptaTe

This Certficaticn is isswad wpan the request of the sbove-mentioned employes's o confirm
hig/'her ranel.

Sigried at Korgnadal Oy, South Cotabats this 2" o _-'I:"j":::_i'-r'-r.'-'f'- 1025

LAARNI M. ASA

TIg — Ir
MR 1 1 -1
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CERTIFICATE
OF PARTICIPATION

S FIVE 0D

Howin Jﬂy B Orillo

for hisfher active participation during the Leaders Cangress dubbed, Recalibrating Student
Leadership in Times of Global Change; A Joint Student Organizations’ Leadership Training
and Strategic Planning Seminar-workshop and Team Building Activity on March 3-10. 2023
held at the Holy Child Central Colleges. Inc. - Campus 1 Library

Clven this 10th day of March 2023 at Maly Child Central -cn:-llegl?.i ime., Surallah. Socuth Cotabato

P | v
MARHK LAURENG FANS, LPT, MALT YANESD i MARIE L. TIQUIN
Corporars r. STwchanT AFEys and Serdioes E:':Y\jl!'u.-'a Cd Pegg |




Republic of the Philippines
Province of South Cotabato
SOUTH COTABATO LOCAL DRRM OFFICERS ASSOCIATION

CERTIFICATE OF APPEARANCE

| his 15 to n._ul..__”; that Rown dowy B Owille fal

ﬁ_._.j&__. Candrrm\a mﬂnﬂﬂlnﬁ_ .,._.__u_ ﬁ.__..rn.._ﬂ..:”ﬂl ."...___:_._..m... the conduct ni. khe m....._.n.....

___.:..ﬂ__._ﬁ__“m__u__._n in the Wﬂn:n:mﬂ: of ._Un:.ﬂ:_n __U._:.r.rwnmr and Dengue (Outbreak ( ontingency

m F::_,:m held at Eﬂmn_:nn_m_ ?_.m:w.u.:_._._ K._;E_.._n_. rﬁm.__..__ﬂq__._,m__d_:. _«._-_....,.___:..n, on June 14- 17, 2023%

LEON

SCLDRRMOA Presadent
z:_w:x_ﬂﬁ:_a;_: - Surallah
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Certificate Of Em

| = |
P Tu p——— . ' T P P & el ik T
e e ‘\ UEWMPC i s et
P ERS NG 1% MO VEasRR D S YLD FLRPOSE L b My 1Y
CERTIFICATION
TO WHOM IT MAY CONCERM:
Thas s to certify that MB, ROWIN JAY B, ORILLO has been employed with
UNIFIED ENGINEERING WORKERS MULTI-PURPOSE COOPERATIVE as General Uiility
assigned at Dole Upper Valley Operations, Surallah, Soulh Cotabato from November 14, 2018
up bo July 10, 2018
This cerification is baing Esued upen the request of Mr Onllo  for whatever
legal purpose’s il may serve him best
Given this 15" day of Seplember, 2023 at UEWMPC OHfice Purck San Migual,
Poblacion, Polomolok, South Colabata
U aliiaes

foa  BETIFAE 4 BRaion
MYRMNA Q. BUARDN
HR - Recruimeani



Certificate Of Em

REPUBLIC OF THE PHILIFPINES
Province of South Cotabalo
mMuricipalhty of Surallah

BARANGAY CENTRALA

OFFICE OF THE PUNONG BARANGAY

CERTIFICATION

TO WHOM IT MAY CONCERN

This is to certify that, ROWIN JAY B. ORILLO, 26 years old, single s a
bonafide resident of Sitio Los Pigados, Centrala. Surallah, South Cotabato

That, he rendered services as BARANGAY SANITARY INSPECTOR (BSI of
the barangay for 5 YEARS from the period, JANUARY, 2019 to MARCH K 2024

This cerification is being issued upon the request of the above-namead person
fer whalever legal purpose it may serve best,

DONE this 24th dayof MARCH, 2Z0D25.

/ _;t,rl._:lf—rm'
I_I'.]f CAR B. BUBONGAN
{ Punong Barang
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CERTIFICATE

Of Employment

PROUDLY PRESENTED TO
Kewin, Jay EB. Ohitle

This B8 tooertily that M Rawin fay B Orilla has besn amplined oy CARBIND
ACCODUNTING SERVICGED on May 2022 1 June 200 S In the positian
ACTOUNTING ASSOCIATE

This certificaticn 1o being issuad for whatever lagal purpana it may serda

IEguied this 15th of Septembar at Surallaf, South Cotabato, Phillpol ries

Certified Byl

b=l
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JUNE ONE F. CABING, CHRA JOVEN FI"IIEAEWG.I:PH-. T
HE GENERALIST CED
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